
Basic Equipment Training: 
 
If a member feels confident about this equipment, just lightly quiz them on the processes they 
should follow and watch them complete the set-up procedures in front of you. If they have zero 
knowledge of the topic, then run through everything start to finish. 
 
XLR Cables: 
 

● What they do? 
○ Allow information to travel from one source to a receiver. In our cases, the 

information will always be audio recording. 
○ You can plug one end into a microphone, and then the other end into a recorder. 

For Basic Training, the recorder will be the XA-10 cameras 
● How to coil them? 

○ https://www.youtube.com/watch?v=KZ4ZKkJ_HxE 
○ Make sure they are alternating between under wraps and over wraps 

 
Tripods: 
 

● What they do? 
○ Allow a camera operator to safely lock down their shot on stable ground. 

● Components to understand? 
○ The legs 
○ The head 
○ The plate 
○ Any knobs that allow you to control the drag for panning and tilting. 

● How to use it? 
○ When extending the legs, make sure the legs are collapsed into the center, so 

that you aren’t dealing with tripod legs going in every direction. Same thing for 
retracting the legs 

○ The plate can be removed from the head and attached to the camera. Make sure 
you use a coin or a key to tighten the screw. 

○ NEVER try and pan or tilt when the drag is high. This will strip the inner 
mechanics of the tripod and ruin it. 

 
Canon XA10 
 

● What they do? 
○ Allow recording for both Audio and Video 

● Components to understand 
○ The Battery 
○ The SD Card 

https://www.youtube.com/watch?v=KZ4ZKkJ_HxE


■ How to format an SD card and why we do it? 
○ The Audio controls 

● How to use it? 
○ Place a charged battery in the back end 
○ Enter an SD card into the side, and format the card 
○ Set your shot, and change the White Balance, Exposure, Shutter Speed, and ISO 

■ White Balance 
● Tells the camera what the color white looks like in this room, so 

that things aren’t too warm or soft.  
■ Exposure 

● How much light is let through the lense. Larger the number, less 
light. Lower the number, more light 

■ Shutter Speed 
● Always leave it at 1/60. We can explain it later (double the frame 

rate) 
■ ISO 

● Adding white to an image to make it brighter, but makes the image 
quality lower. Recommend keeping it as low as possible 

 
Boom Mics/poles/handheld mic 
 

● Handheld mic 
○ Requires an XLR connection to the XA-10 and a switch to mic+48v (this way the 

camera is powering the microphone 
○ Make sure you understand to set the gain on the microphone and make sure that 

when silent, the levels are at or below -48db, and when speaking they are hitting 
-10db 

○ Make sure they understand that the microphone needs to stay at a person’s 
mouth when talking, otherwise the sound will be terrible 

● Shotgun Mic 
○ Also XLR connection, also Mic+48 volts 
○ Wrapping the shotgun mic into the boom pole so that it is secure 
○ How to hold the boom pole, and how to extend it’s handle 

■ Woof game 
 
LED Lights 
 

● How to put the LED light onto a light stand (we use light stands in studio, and C-stands if 
we’re going into the real world) 

● Using a shot bag to keep the light stand safe 
● How to use the battery for the LED light, and how to plug it in to turn it on 
● How to control intensity of light and color temperature 



● DO NOT go into 3 point lighting, or anything as advanced as that. Those things will be 
discussed in the next level of training. 

 
Thank you for completing the basic training for GVTV 
 
 


